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Application for

Filming in the City of Westminster 

· Please identify filming officer you have spoken to: _____________________________________

· Please check our website (address at bottom of page) to ensure you have the latest version of this form and guidelines for filming on the public highway in Westminster
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Contact Name
	
	Application Date
	                       

	
	
	
	                     

	Company
	
	Fax No.
	

	
	
	
	

	Address:
	
	Tel No.
	

	
	
	
	

	
	
	Mobile No.
	

	Email:


	
	


	Date(s) of Filming                /
	   /          to          /         /
	  No. of Shooting Days:


	Interior Start/Finish times


	              Exterior Start/Finish               
	times

	Location of Filming Operation

(List all streets & postcodes)
	
	

	Production Title
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[image: image9.wmf]Type of Operation

(Please tick as appropriate

 Other (specify)  Commercial

	Feature  Film     Television

Music Video    Photoshoot
	Outside Broadcast/Recording

   Radio       Period Film


	           
	

	


	Approximate number of ALL personnel “on location/on site”
	


Please indicate if any of the following will be used on the public highway:

(Hand held camera
(Camera on tripod 
(Camera on dolly
(Steadicam       
(Camera on dolly track 
(Camera crane
(Handheld light(s) 
(Lights on stand(s) 
(Lights on tower(s)
(Cherrypicker         
(Wet down
(Rain machine 

	Please explain in detail each scene to be filmed. A plan should accompany each scene/location, identifying position of all filming equipment.

 (NB If you do not provide sufficient detail we will not be able to process your application)




Please indicate if any of the following feature in any exterior scene:

(Scene of an offensive nature
(Violence
(Scene of crime
(Firearms
(Actors in Police uniform
(Marked Police Car
(Actors in other Emergency Service uniform
(Other Emergency Service vehicle
	(ANY other equipment, special effects, street dressing requirements or stunts (please specify)




	Please send evidence of your current Public Liability Insurance cover with your application


This form must be fully completed and signed by the producer (or his/her delegated officer) from the below mentioned company to accept the associated liabilities on its behalf.

DECLARATION:

· In consideration of the City of Westminster Council authorising us to operate filming and/or photographic equipment or machinery, we the undersigned hereby agree to indemnify and save harmless the City of Westminster Council, their servants and agents from and against all actions in law or in equity, damages statutory or common law losses, costs charges and expenses arising in any manner whatsoever out of the transportation, erection, dismantling and or use of the above-mentioned equipment or machinery and associated activities, whether by means of defect (latent or otherwise) in the said equipment or machinery or otherwise pursuant to the authority use of the equipment or machinery as aforesaid forms part. For guidance, your attention is drawn to Code of Practice 3010:1972 – “Safe use of Cranes” published by British Standards Institute, 2 Park Street, London W1A 2BS (Tel. 020 7629 900).
· I confirm that the below mentioned company will indemnify The City of Westminster against any claims or proceedings arising directly in respect of any injury to persons or damage to property as a result of the below mentioned company’s agreed activities and other related activities which take place on the public highway in the City of Westminster.

· I confirm that whilst operating in the City of Westminster the below mentioned company will have public liability insurance with a limit of indemnity to the sum of £______________ in respect of any one accident or series of accidents arising out of their activities. Documentation is attached as proof of insurance cover.

· I confirm that the below mentioned company’s insurers have been informed of all activities described in this application, and that a risk assessment has been carried out. 

· ***I confirm that I have read the Council’s Filming Guidelines and that they will be complied with at all times during our operation on the public highway.***
	Signed

(sign and print full name)
	
	

	In the capacity of

(producer or delegated officer)


	
	

	For and on behalf of

(name of company)
	
	

	Address

Email
	
	

	
	
	


This letter of indemnity must be signed and faxed back to the Special Events Office prior to any filming works being carried out.

Any conditions of operations and activities will be set out in a separate letter of authority and must be read in conjunction with this declaration.

I enclose:
Evidence of Public Liability Insurance 
      




Parking Request Form  
***ONLY COMPLETE AND SEND THIS PARKING DISPENSATION FORM IF THERE ARE AT LEAST 8 FULL WORKING DAYS PRIOR TO THE FIRST DAY OF YOUR REQUIRED PARKING***

Request for

Parking Dispensation for Filming Operations

	· Please refer to our Filming Guidelines for eligible vehicles – cars are NOT eligible

· ***Please provide a detailed parking plan for each street***

· Please use additional sheets if necessary to ensure all details provided are clearly legible 



	


Parking Meters

	Date Required
	             /                 /
	Times: 
	

	Parking Meter ID Numbers
	

	Street name & postal code
	

	Type of vehicle(s) and registration number(s)

(NB this information must be supplied at time of application)
	

	
	


	Date Required
	              /                /

	Times:                                      
	

	Parking Meter ID numbers
	

	Street name & postal code
	

	Type of vehicle(s) and registration number(s)

(NB this information must be supplied at time of application)
	

	
	


Pay & Display Machines – (identify if ‘shared’ use)………………………………………..
	Date Required
	            /              /


	           Times:
	

	Pay & Display Machine No.
	
	Number of     bays required:
	

	Street name & postal code
	
	
	

	Type of vehicle(s) and registration number(s)

(NB this information must be supplied at time of application)
	
	
	

	Describe location of bays if not total suspension
	
	
	


Yellow Lines

	Date Required 
                   /               

	/
	
	Times Required

(NB maximum dispensation four hours in some streets)

	Yellow Line Dispensation

tick as appropriate
	Single
	Double
	

	Street name & postal code


	
	
	

	Type of vehicle(s) and 

registration number(s)

(NB this information must be

supplied at time of application)


	
	
	

	Exact location within street


	
	
	


[image: image2.png]      Special Events Filming Application Form
      March 2004
 
[image: image3.wmf]


                   This form is available on our web site at www.westminster.gov.uk/filming
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